
Brunswick Area Television

Rules, Regulations & Procedures

MISSION STA TEMEN T:  Brunswick Area Television will provide citizens free of charge the

facilit ies, equipment and training for the production and playback of locally generated programs.

Bru nsw ick A rea T elev ision (B AT ) is a free-s pee ch, 1 st Amendment, community forum.  Programs are not

prescreened for content.  The content of every program cablecast on BAT is 100% the responsibil ity of the

producer.  The following rules, regulations and procedures are designed to allow BAT to operate in the

public interest.  BAT reserves the r ight to deny and/or revoke access privi leges to anyone in violat ion of

the followin g rules , regula tions a nd p roce dure s.  

I. DEFINITIONS

PROD UCER   - Person residing in, or representative of a not-for-prof it  organization or

inst itution w ithin  the c ab le franchise  area of th e C ity of B runsw ick a nd  Bru nswic k H ills

Townsh ip ,  who bears  responsib ility  fo r the con tent and /o r ove ra ll p roduction o f the p rogram.

USER  – Person util iz ing BAT equipment and faci li ties, under the supervision of a qual if ied

PROD UCER , who has successful ly completed the appropriate training course for the

equipment and services ut il ized.

ORIG INAL PR OG RAM  – At least 51% of the program material must have never been telecast

on BAT.

SE RIE S –  A co mp ilation o f mo re than  six orig inal pro gram s, qua lifying the  PR OD UC ER  for a

regu larly sched uled  time s lot.

RUN  – Consists of up to 8 plays of a program during a thirty day period, including the

program’s first date of play.  Addit ional replays of the program may be scheduled during the

thirty da y pe riod, at the  discre tion of the BAT  staff.

 

II. EQUIPMENT AND FACILITY USE:

A. Elig ibility

1. BA T own ed  or m anaged  facilitie s/equ ipm ent are  ava ilab le free of c ha rge  to an y ad ult

or authorized minor resident within the viewing area of the City of

Brunswick/Brunswick Hills Township cable franchise.

2. BAT owned or managed faci li ties/equipment are avai lable free of charge to authorized

representatives of Brunswick/Brunswick Hills Township non-profit  organizations and/

or institutions.

3. Individuals/organizations outside the viewing area must be sponsored by a City of

Brunswick/Brunswick Hills Township resident.  Sponsoring person must be part of the

production team as producer, camera operator,  editor, director, etc.

4. Students or individuals under the age of 18, act ing  as an independent producer or

other production team member, are required to have a parent or legal guardian, or

teacher or responsible adult avai lable on-site and visual ly present in the production

area whenever BAT equipment is used.  Only BAT management will  make any

exceptions to this rule.

B. Orientation Sessions

1. All  producers/users of equipment/studio must attend an orientat ion session(s) given by

BAT staff prior to use.  They must demonstrate the abil ity to operate and control

equ ipm ent in th e pro per m ann er.    

2. Al l  producers/users must show a competence to operate and care for the equipment

and /or stud io in a p rofessional and  non -abu sive m ann er.

C. Equipment and Studio Check-Out / Check-In / Reservations / Cancellations

1. Prior to  rese rving fie ld prod uction  equ ipm ent o r studio , any p rodu cer/user m ust pre sen t A

prog ram  outline  to BA T sta ff.

2. Producer/Users are responsible for providing their own videotape/media stock.  In special

circumstances, videotapes/media stock may be provided for productions at the discretion

of B AT  Sta ff.  A lis t of ap propria te m anufactu rers , stoc k nu mbers an d loc al re tail ou tlets  will

be maintained by BAT for convenience.

3. Reservations for BAT resources are available on a first come, first served basis and must

be  ma de  in pe rson or  by p hone  at lea st 48  hou rs pr ior to  use .  Re serva tion  by e -mail w ill

be a cce pted ; how eve r a reply  from  BA T sta ff must be re ceive d to co nfirm  rese rvation . 

BAT sta ff w ill make  any excep tions  fo r last m inute  schedu ling as resources become

available.

4. Cancellat ion of any resource reservation must be made at least 24 hours prior to the

scheduled t ime period.  Any producer/user with more than two unexcused cancellat ions

per 3 0-da y pe riod w ill be sub ject to forfe iture of B AT  access  privileges a nd/o r discip linary

action .  BA T sta ff will dete rmin e an y excep tions. 

5. Reservations for field production equipment can be made for no longer than a 3-day

period.  Any exceptions must be made in writ ing to BAT staff and approved based upon

resource availability.

6. Field e quip me nt m ust be  returne d at a s pec ified an d m utua lly agre ed u pon  time. F ailure to

return the equipment on time may result in loss of privileges and/or disciplinary action.

7. Any resource not returned within 72 hours, without permission from staff, will be

con side red  stolen.  Th e produ cer /use r w ill rece ive d iscip linary  action an d be  held

liable for the replacement cost of the equipment.  Criminal charges of theft may be

brought against the producer/user.

8. Under no circumstances may any producer/user check-out or check-in any BAT resource

witho ut BA T sta ff verification .  Violato rs w ill receive  discip linary a ction. 

9. All pro duc ers/users  of acc ess  equ ipm ent m ust ha ve a  valid S tate of O hio iss ued  pho to

identif ication on file prior to checking-out equipment or producing a program.  Minors must

have a parent or legal guardian’s driver’s l icense on fi le.  Minors must have a parent or

lega l guardian  present when checking  out  equipment.   Any except ions to  be made by BAT

managem ent only.

D. Non-Comm ercial Status

1. The producer, user, production crew or guests may never use BAT owned and managed

equipment to produce, create, or develop materials for commercial purposes.  Producers,

users,  p roduc tion  crew and gues ts  may no t rece ive  a  d irec t monetary ga in  from us ing  BAT

equipment.  Violators will receive an indefinite suspension of access privileges.

III. PROGRAMMING

A. Channel Space 

1. Channel space is avai lable to any eligible producer on a non-commercial basis and

provided upon availability and playback equipment constraints.

2. Series programs receive priority and are given a regular occurring time slot on a weekly or

monthly basis.

3. Single pla y program s are  schedu led as  cha nne l spac e an d play bac k eq uipm ent a re

avai lable.

4. BAT reserves the r ight to pre-empt any program based on, but not limited to, one of the

following:

a) Playba ck equip me nt is no t availa ble or h as m alfunc tioned . 

b) Pro duc er ha s no t subm itted a curren t progra m fo r their se ries slo t.



c) “LIVE” or “Special” programming is scheduled.

d) Producer has fai led to observe any local, state or federal law, or contains any

illegal acts.

e) Producer is in non-compliance with any access rules or regulation.

5. Once an individual program or series episode has aired, repeats will  be scheduled as

channel space and equipment al lows.  First run programs may be played up to a total

of 8 times during a thirty day run period.  Programs may be resubmitted for playback

for a se con d run , eight w eek s from  the pro gram ’s first air date .  Prog ram s m ust w ait 8

mo nths  for a third o r subseq uen t ru

B. Program Content Rules  

1. Pro duc ers m ust co mp ly with  the rule s an d pro ced ures  listed below , or face  discip linary

action pursuant to “Section I.”  Producers submitt ing or creating a program certi fy that

their program does not include any of the fol lowing:

a) Any material that is considered to be libelous, slanderous, defamatory or that

constitutes an unlawful invasion of privacy.

b) Any material  tha t v io la tes  loca l,  s ta te  o r federal  law.

c) Any specif ic product advertising ( i.e. material that promotes a part icular

com me rcial pro duc t or serv ice).

d) An y so licitatio n or  app ea ls for fu nds, produc ts or  don ations  for pe rsona l gain

(exc ept for n on-p rofit orga niza tion ap pea ls for funds a nd d ona tions).

e) An y un law ful us e of c opyrighted m ate rial.

f) Any  material  deemed to  be “obscene”  under  Federal , S ta te  o r Loca l law.

g) Any false or misleading statements.

2. Producers must designate their programs as “appropriate for children” or

“ inappropriate for chi ldren” to help facil itate scheduling.  Programs designated as

“inapprop riate for ch ildren” w ill be sch edu led afte r 10 p.m . daily. 

3. “Protected sp eech” programming  con tain ing  any  nud ity or s exua lly ex plicit m ate rial w ill

be scheduled between the hours of 2 a.m. and 5 a.m. daily.

4. Producers and users agree to abide by all copyright laws.  BAT wil l pay for and make

ava ilable lice nse d, public do ma in m usic fo r produce rs to us e. 

5. Producers and users are solely responsible for the content, material or conversations

on their programs and wil l be held l iable for any violat ion of BAT regulations or any

loca l, state an d federal law . 

C. Submission of a Program

1. Any program submitted for playback on BAT must abide by the following rules:

a) Programs must be submitted at least 24 hours prior to the first scheduled play on

the channel.  I f the first scheduled airing is set for Saturday or Sunday,  the

program must be submitted no later than Noon on the preceding Friday.  Our

playback week begins on Friday and runs through Thursday.  Program playback

requests m us t be re ce ived  by W ednesday  to be  inclu ded in th e follo win g w eek’s

programming schedule.

Programs must be  submi tted  on an  acceptab le  fo rmat fo r p layback on  BAT.  BAT wil l not

be re spo nsib le for transferring  prog ram s to the  accepta ble form at.

a) Videotape/media stock should be labeled with the program t it le, date, total

program length, producer’s name and content descript ion per Section II I B 2 and

III B 3 ab ove .  

B. Political Programm ing

1. Polit ical speech is encouraged providing producers and guests abide by all  rules and

regu lations . 

2. BAT w ill not cablecast any polit ical programm ing during poll ing hours on voting days.

3. Po litical prog ram min g w ill be sub ject to a ll chan nel sp ace  rules. 

4. BAT is not responsible for contacting any polit ical party, polit ician, levy organization, etc.

prior to election, or giving equal t ime outside of the above rules and regulations.

C. Sponsorships

1. Producers  may seek  non-monetary  donat ions fo r use  on the ir  programs upon BAT

app rova l. 

2. All n on-consum ab le do na tions w ill bec om e the  property o f BA T and  will b ecom e av ailable

for othe r produce rs/use rs use  at the d iscretio n of B AT  staff.

3. Pro ducers m ay  provide  ack nowle dgem ent of su ch  don ations  from  spo nsor e ithe r verba lly

during pro gram  or visu ally at natura l break s in pro gram min g, no t to exc eed  onc e ev ery

half-hour.  Any visual or verbal message may contain logos, slogans, or addresses, but not

phone numbers.

4. Producers must solicit donations as individuals and not use BAT or The City of Brunswick

and Brunswick Hills Township as a partner in the solicitation.

D. Copyrighting Productions

1. Subject to all  terms and conditions, producers wil l own the copyright of their completed

program upon its f irst play.

2. Producers using access resources must assign BAT an unl imited license for al l purposes

under the copyright laws of their programs for a period of one year from f irst cablecast of

each p rogram.

3. BAT reserves the r ight to use clips, logos, names, pictures, etc. from any

program/producer/user for purposes of promotion and/or reporting.

4. No n-p rofit g roups /organ izat ions m ay  use  cop ies o f the ir programs hig hlighting the ir

organization or specific event to receive donations and/or funding.

E. Dubbing Policy and Program Distribution

1. BAT wil l provide one free copy for the producer and guests of a program, providing that the

prod uce r and /or gue sts su pply  blank  video tape /me dia sto ck for copie s.  

2. The following rules apply to producers requesting that their program air on access

channels other than BAT:

a) The producer must provide blank videotape/media stock for copies clearly labeled

with the producer’s name, address and phone number; program t i tle, production date,

and  nam e of ac ces s center w here  it shou ld be s ent.  

b) The producer m us t ma ke  arrangem ents for  pick  up o r retu rn o f vide otapes/m ed ia

stock after they have aired, i f desired.

c) The producer is responsible for determining the acceptable format for designated

acc ess  cen ters, an d trans ferring th e pro gram  to that form at.

d) BAT is not responsible for any problems that occur with the late arrival of

videotape/media stock, playback or scheduling of any program air ing on stat ions other

than BAT.

e) To ensure p roper d is tr ibution, p roducers  may  choose  to  copy  and d is tr ibute  prog rams

to other access centers on their own, without BAT assistance.

F. Com mun ity Bulletin Board



1. Me ssa ges  app earing on  the C om mu nity B ulletin B oard  mu st be a ppro ved  by sta ff. 

Messages m us t be re lated to in form ation, se rvices  or ev en ts presen ted  by n on-pro fit

groups or public cultural or educational events and activit ies by other groups which do

not involve a fee.  If  any fee is involved, BAT wil l require proof of non-profit  tax status

to be on file prior to posting message.  In no cases will fees be mentioned.  A contact

number must be included.

2. No pol it ical statements for or against a party, individual, levy, etc. wil l be accepted or

displayed.

3. Only quali fied staff or authorized personnel may add or delete any messages on the

com mu nity bu lletin board.  A ny u nau thorize d us e w ill result in dis ciplina ry actio n. 

 

RULE V IOLATIONS / LOSS OF PRIV ILEGES / D ISCIPL INARY ACTION

G. Suspension of a Program

1. BA T m ay susp end  from  play a nd/o r production  any  prog ram  or m aterial that appea rs

to be in violat ion of Program Content Rules, Section III  B.  Producers shall  be notif ied

of prog ram  sus pens ions in w riting , via c ertified m ail.

2. I f a program is suspended prior to or during the f irst cablecast, BAT wil l request legal

review at the earliest opportunity.  If  a program is found not to be in violat ion of any

laws, BAT will re-schedule the program at the earliest opportunity.

3. If a prod uce r submits  a prog ram  that, after c able cas t or view er comp laint, appea rs to

be in violat ion of any local, state, or federal law an/or any programming content

regulat ion, BAT may require that the program be suspended from future play over the

access channels for a period not to exceed 60 days.  BAT shall notify in writing the

producer, and parents i f a minor, and the Joint Cable Board.

4. Within f ive working days of suspension of a program, BAT wil l confer with the

responsible producer to seek voluntary compliance with any laws or regulations. BAT,

along with the Joint Cable Board , shal l review the material in question and provide the

producer with one of the following agreements:

a) To remove the program from any future play.

b) Request that producer re-edit program prior to replay.

c) That no violat ion has occurred.

5. If there is no majori ty agreement, the program suspension will  continue for a period of

15 working days from the date of the conference to al low producer to fi le a writ ten

appeal with the Joint Cable Board.  If  no appeal is f iled within 15 working days, the

orig ina l agreement regard ing  the p rogram  bec om es final.

6. If an ap pea l is filed, the J oint C able  Board shall ha ve 1 0 w orking  day s in w hich  to

cons ider the  app ea l.  If the c om mittee  ove rturn s the  ear lier de cisio n, then  BA T w ill

take the appropriate action in regards to airing the program.  I f the decision is upheld,

the initial a gree me nt w ill be final. 

H. Suspension or Loss of Access Privileges 

1. Any producer or user found to be in violat ion of any local, state or federal law and/or

has their program permanently removed from playback will  be immediately suspended

from al l BAT resource privi leges for a minimum of one year.  Any subsequent, similar

violat ion by the same producer/user may result in an open and indefinite suspension

as d eterm ined  by the  BA T sta ff, and w ill not be le ss tha n two ye ars. 

2. An y produc er, use r, or gue st wh o viola tes an y BAT  rule or re gula tion w ill be ask ed to

leave the  facility an d no t return p end ing ve rification o f violation  and  written  discip linary

action . 

3. An y produc er, use r, or gue st wh o en gag es in a ctivities in  the B AT  facilities tha t are

hara ssing , threate ning , purpo sefu lly detrim enta l or dam agin g to an othe r produce r, stude nt,

instruc tor, BA T sta ff memb er or eq uipm ent w ill be ask ed to  imm edia tely lea ve the  facility

and receive discipl inary action.

4. Up on v erification  that an y viola tion of B AT  rules a nd re gula tions h as o ccu rred, B AT  staff

wi l l issue to the producer or user in writing a statement of disciplinary action within 15

working days.

5. Providing fraudulent information on the Acceptance Form will  result in immediate loss of

privi leges, suspension and/or appropriate legal act ion.

I. BAT Operations:  Equipment Misuse or Damage

1. Any producer, user, or guest who is found to have been responsible for the damage of any

BAT resources will  receive immediate disciplinary action and they or their guardians wil l be

financ ially resp ons ible for the  replac em ent o r repa ir costs . 

2. Computers, master control and studio equipment associated with BAT staff for handling

day-to-day operations of the faci li ty are not access equipment.  Any use, damage, loss or

manipulat ion of this equipment will  result in immediate disciplinary action.

3. Fi le cabinets, cupboards, media storage, head end, and playback equipment are the

property of the BAT and are not to be tampered with, adjusted, or manipulated without

BA T sta ff autho rization .  Failure  to sec ure a utho rization  will resu lt in imm edia te disc iplinary

action.

4. An y un auth orized  use  of the B AT /City o f Brun sw ick ph one  syste m is  strictly pro hibited . 

Violators will  receive immediate disciplinary action.

5. Any unauthorized tampering or manipulation with the BAT systems by a producer, user, or

guest is str ict ly forbidden.  Violators will  receive immediate disciplinary action by BAT.

6. No producer or user shall  try to repair, re-wire, instal l any cable, equipment, software or

sys tem  witho ut au thoriza tion from  BA T m ana ger.

J. On-Site / Off-Site Behavior and Responsibilit ies

1. No  person s hall brin g a gun, kn ife or other w eap ons  associa ted w ith doin g ha rm to

individuals into the BAT facili t ies, have in a vehicle parked on BAT premises, or have

outside the BAT facil it ies, other than specified law enforcement officials.

2. No person sha ll  b ring  a lcoho lic beverages , d rugs or d rug  parapherna lia in to  the  BAT

facilit ies, have in a vehicle parked on BAT premises, or have outside the BAT facili t ies.

3. No person shal l be, or appear to be under the influence of any alcohol or drugs either

inside  or outs ide the  BA T fac ility.  

4. Anyone on-site of BAT and faci li ties and/or parking area must observe al l BAT rules and

regulations.

5. Producers are direct ly responsible for the actions of their guests at al l t imes either in the

facil ity, in the studio or on the air.   Any violation the guests may incur is also considered a

violation for the producer.  Suspensions and/or disciplinary actions wil l be taken against

the p rodu cer and the gu est. 

6. BAT’s remote production van is for production use only.  Only BAT personnel may drive

this ve hicle, a nd a  BA T sta ff memb er m ust be  present a t any p rodu ction u sing  the rem ote

production va n.  A ny  una uthorized  use , ma nipula tion  of w iring , or eq uipment mis use is

strictly prohibited and considered a direct violation.

7. Any producer, user, or guest who the BAT staff has determined to have stolen or

purposeful ly damaged any resources will  receive an immediate and indefinite suspension

of access privileges.



8. No producer or user may present themselves as a representative of BAT, The City of

Brunswick or Brunswick Hil ls Township.

9. No person shall make misleading or false statements on the BAT prem ises.

10. An y pe rson  found to be  loitering, d isruptiv e or op erating  in a no n-pro duc tive ca pac ity

on any program will  be asked to leave the faci li ty.  If  person is a producer or user, they

wil l receive disciplinary action.

K. Disciplinary Action

1. Upon verif icat ion of any above violation, the producer, user or guest wi ll  receive an

immediate suspension from the use of equipment, faci li ties, channel space and any

other BAT resource for not less than 30 days and no more than 90 days from date of

discipl inary notif icat ion.  The length of suspension will  be determined by BAT staff and

be in comparison to the severity of the violat ion.

2. Any producer, user or guest who has subsequent violations wil l receive suspensions

of 6 months and one year respectively.

3. Any producer, user or guest may make a grievance or appeal any disciplinary action

by subm itting a w ritten sta tem ent to th e C able  Co ordinator an d the  Joint C able  Board. 

Any suspension or disciplinary action remains in effect throughout the appeal or

grieva nce  process .  

4. The Joint Cable Board may overturn and/or amend the disciplinary action and make

recommendations to the Cable Coordinator to issue their f indings in writing to the

producer.  If  the Joint Cable Board upholds the manager’s decision, the ful l effect of

the d isciplina ry actio n w ill be carrie d ou t. 

II. AMENDMENTS / INDEMNIF ICATION

A. Am endments to the Rules, Regulations and Procedures

1. The BAT staff is responsible for recommending amendments to the Ad Hoc

Comm ittee of the Joint Cable Board.  The Ad Hoc Comm ittee is responsible for

acquiring approval of the amendments by the Joint Cable Board.

2. Rules, regulations and procedures for Public Access wil l be periodically 

re-evaluated and/or changed in the interest of the facili t ies, resources, volunteers,

producers, users, viewers and BAT  staff.   Should one or more sections of this policy

manual be determined unenforceable, the remaining sections of the pol icy manual

sha ll rema in in full force  and  effect.

3. Any rule, regulation or procedure changes will  take effect immediately after adoption

by the Council of the City of Brunswick.

4. BA T w ill pos t and  pub lish a ny  rule  or regu lation ch ange ; how ever, it is th e so le

responsibil ity of the producer or user to become informed and up-to-date on any

amendm ents.

B. Producer Indemnification

BA T pr odu cers, us ers , or gu ests  sha ll hold  harm less , indem nify, an d de fend  BA T, its

staff, The City of Brunsw ick/Brunswick Hills Township and Joint Cable Board

mem bers from any and all l iability, claims and/or costs, including attorney fees,

arisin g ou t of an y cla im  or ca use  of the ir actio n as ser ting th at the ir pro gra m  is

libelous, slanderous, obscene, unlawful or i llegal, or infringes on any intellectual

pro per ty righ ts inc ludin g co pyr ights  and /or tra dem ark s, or is  an invas ion o f priva cy. 

Produ cers ce rtify the se in dem nifica tions  wh en th ey c om plete  and  sub m it their

pro gra m  for air ing.  

v Please sign and return the BAT Rules, Regulations and 

Procedures Acceptance Form to BAT.

v A signed Acceptance Form must be on file prior to producing

a progr am  or ch eck ing o ut eq uipm ent.

v A copy of producer’s or user’s State of Ohio issued photo identification must

be o n file pr ior to p rod ucin g a p rog ram  or ch eck ing o ut eq uipm ent.

v Min ors  m ust h ave  a co py o f their p are nt or  lega l gua rdian’s

valid State of Ohio issued photo identification on file prior to producing a

pro gra m  or ch eck ing o ut eq uipm ent.

Adopted on March 14, 2005 by City of Brunswick Resolution 25-05.

Effective Date, April 15, 2 005 . 
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